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QUALIFICATION 
NUMBER  QUALIFICATION TITLE AGE  TOTAL CREDITS DESCRIPTION

601/4406/3 OCNLR Level 1 Certificate in Business Administration 14+ 25

These qualifications provide an introduction to the principles and standards of working in 
business administration for those new to the sector and to expand the understanding of 

learners currently working in a supporting role in the sector.
601/8988/5 OCNLR Level 3 Certificate in the Principles of Business 

and Administration
14+ 17

601/4407/5 OCNLR Level 2 Diploma in Business Administration 14+ 45

603/2663/3 OCNLR Level 1 Award in Skills for Professions in Business, 
Administration and Finance

14+ 9

These qualifications provide learners with the skills and knowledge related to business, 
administration and finance – including sales and marketing - to ultimately work in these or 

related sectors

601/6056/1 OCNLR Level 2 Certificate in Skills for Professions in 
Business, Administration and Finance

14+ 16

601/6057/3 OCNLR Level 2 Extended Certificate in Skills for 
Professions in Business, Administration and Finance

14+ 26
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