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EVIDENCE LOG
	Unit Title:      Handling Payment for Goods and Services 
	Unit Code(s):           A/600/3248   CAK547

	Unit Level:    Level 2
	Unit Credit Value:   2 (16 GLHs)

	Course Name:



	Course Start Date:                                                                                 
	Course End Date:

	Learner Name:



	Tutor Name:                                                                                            
	Centre/Venue:

	
	
	
	

	
	Date Assessment Criteria 

Met
	Location

of

Supporting 

Evidence
	TUTOR SIGNATURE

	LO 1 
	Understand financial terms in relation to handling money.

	AC 1.1 
	Explain the meaning of financial terms in relation to handling money, for example, discount, sales reports, point of sale, receipt, refund, credit.
	
	
	

	LO 2 
	Understand different methods of payment.

	AC 2.1 
	Describe different methods of payment and how they are used.
	
	
	

	LO 3 
	Know how to record prices of goods and services and obtain total costs.

	AC 3.1 
	Record and total prices of goods and services as required.
	
	
	

	AC 3.2 
	Issue receipts as required.
	
	
	

	LO 4 
	Know how to handle cash given in exchange for goods and services.

	AC 4.1 
	Receive payment in notes or coins, sorting into compartments.
	
	
	

	AC 4.2
	Give change using appropriate denominations of notes or coins, including manual ‘counting up’ to amount tendered.
	
	
	

	AC 4.3
	Describe methods of checking for counterfeit notes.
	
	
	

	LO 5 
	Know how to handle non-cash payments given in exchange for goods and services.

	AC 5.1 
	Describe how to process non-cash payments for goods and services, for example, payment by credit or debit card, or by cheque.
	
	
	

	AC 5.2 
	Describe the security features associated with receiving in-person credit or debit card payments.
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