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EVIDENCE LOG
	Unit Title:    Preparing To Write 
	Unit Code(s):         L/504/3517 WJB247

	Unit Level:  Entry 2
	Unit Credit Value: 3 (30 GLHs)

	Course Name:



	Course Start Date:                                                                                 
	Course End Date:

	Learner Name:



	Tutor Name:                                                                                            
	Centre/Venue:

	
	
	
	

	
	Date Assessment Criteria 

Met
	Location

of

Supporting 

Evidence
	TUTOR SIGNATURE

	LO 1 
	Be able to choose the information required to include in own writing.

	AC 1.1 
	Identify the main points to include in a document for a stated purpose.
	
	
	

	LO 2 
	Be able to choose the right format for a piece of writing.

	AC 2.1 
	Identify possible formats which could be used for writing for a stated purpose.
	
	
	

	AC 2.2
	List reasons for choosing a particular format.
	
	
	

	LO 3
	Be able to draft own writing.

	AC 3.1 
	Draft writing for a given audience to include:

a) simple sentences

b) language fit for purpose.
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