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EVIDENCE LOG
	Unit Title:    Personal Presentation At Work 
	Unit Code(s):         H/504/3829 WJB325

	Unit Level:  Entry 2
	Unit Credit Value:  3 (30 GLHs)

	Course Name:



	Course Start Date:                                                                                 
	Course End Date:

	Learner Name:



	Tutor Name:                                                                                            
	Centre/Venue:

	
	
	
	

	
	Date Assessment Criteria 

Met
	Location

of

Supporting 

Evidence
	TUTOR SIGNATURE

	LO 1 
	Know about ‘acceptable appearance’ in the workplace.

	AC 1.1 
	Give an example of acceptable dress at their current workplace.
	
	
	

	AC 1.2
	Give an example of unacceptable dress at their current workplace.
	
	
	

	AC 1.3
	Give an example of appropriate grooming at the workplace.
	
	
	

	AC 1.4
	Give an example of other aspects of presentation other than dress and grooming.
	
	
	

	AC 1.5 
	Give a reason why an employer may have a dress code.
	
	
	

	LO 2 
	Know about the possible impact of unacceptable appearance.

	AC 2.1 
	Give an example of the possible impact of inappropriate clothing.
	
	
	

	AC 2.2
	Give an example of the possible impact of inappropriate grooming.
	
	
	

	LO 3
	Know about own personal presentation.

	AC 3.1 
	State what sort of clothes they like to wear outside of work.
	
	
	

	AC 3.2
	State what they do to get ready for work.
	
	
	

	AC 3.3
	Identify a difference in the clothes worn for work and those worn outside of work.
	
	
	

	AC 3.4 
	Demonstrate acceptable personal presentation in the workplace.
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