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EVIDENCE LOG
	Unit Title:    Managing Your Time 
	Unit Code(s):         F/502/3555 WJB091

	Unit Level:  Level 2
	Unit Credit Value: 1 (6 GLHs)

	Course Name:



	Course Start Date:                                                                                 
	Course End Date:

	Learner Name:



	Tutor Name:                                                                                            
	Centre/Venue:

	
	
	
	

	
	Date Assessment Criteria 

Met
	Location

of

Supporting 

Evidence
	TUTOR SIGNATURE

	LO 1 
	Understand how time can be managed and know why time management is important.

	AC 1.1 
	Describe the importance of time management and list 3 potential consequences of poor time management.
	
	
	

	AC 1.2 
	Describe the techniques that are available to manage time.
	
	
	

	LO 2 
	Be able to plan their own work actively with some autonomy.

	AC 2.1 
	Plan a piece of work or learning that will involve some time management and show how they will manage their time effectively.
	
	
	

	AC 2.2
	Review their progress against suitable milestones they have identified.
	
	
	

	AC 2.3
	Recognise when support is needed and describe how they can work with an appropriate person to review their time management.
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