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EVIDENCE LOG
	Unit Title:    Developing Time Management Skills 
	Unit Code(s):         F/504/3823 WJB320

	Unit Level:  Entry 2
	Unit Credit Value: 1 (10 GLHs)

	Course Name:



	Course Start Date:                                                                                 
	Course End Date:

	Learner Name:



	Tutor Name:                                                                                            
	Centre/Venue:

	
	
	
	

	
	Date Assessment Criteria 

Met
	Location

of

Supporting 

Evidence
	TUTOR SIGNATURE

	LO 1 
	Be able to manage own time.

	AC 1.1 
	State what is meant by good time management.
	
	
	

	AC 1.2
	Identify ways in which people can manage their own time.
	
	
	

	AC 1.3
	With help, arrange tasks in order of when they need to be done.
	
	
	

	AC 1.4 
	Describe what to do if they are late.
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