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This unit has 2 learning outcomes. 

 

LEARNING OUTCOMES  ASSESSMENT CRITERIA  

The learner will:  The learner can:  

1. 

  

Be able to enter, edit and organise 
structured information in a database.  

  

 
 

 

1.1 List the main components of a 
database.  

1.2 Create a database table for a purpose 
using specified fields.  

1.3 Enter structured data into records to 
meet requirements.  

1.4 Locate and amend data records.  

1.5 Respond appropriately to data entry 
error messages.  

1.6 Check data meets needs, making 
corrections as appropriate.  

2. Be able to use database software tools 
to produce reports.  

 

2.1 State the type of information that may 
be required in a report.  

2.2 Generate and print pre-defined 
database reports. 

 
 

Assessment Guidance: 

NA  
 

Additional Information: 

NA 

 


