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IQA08 Internal Quality Assurance Quality 
Checklist 

This form is for internal quality assurer to evidencing internal quality assurance processes in place at your centre.
	To be completed by the Internal Quality Assurer and External Quality Assurer

	The Internal Quality Assurer has:
	Evidence
	Date

	· Set up an Internal Quality Assurance system and formalised it in writing
	
	

	· Ensured that it has been accepted by all members of the team
	
	

	· Sampled a representative range of assessments across the programme according to centre/LASER quality assurance procedures
	
	

	· Identified training needs & provided support for the team members 
	
	

	· Ensured that assessment records are up to date, legible and complete
	
	

	· Given constructive feedback to programme team as & when necessary
	
	

	· Carried out a standardisation process across the programme
	
	

	· Ensured that team members and learners have access to the appeals procedure
	
	

	· Ensured that any recommendations or conditions arising from the review process or EQA/QCR reports are acted upon
	
	


	Internal Quality Assurer Signature:
	Date:

	
	


	External Quality Assurer Signature:
	Date:
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