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IQA01 Record Keeping to Evidence Internal Quality Assurance 

This form is used for evidencing internal quality assurance records kept at your centre, identifying what these are, where they are located and who keeps them.
	Item
	Records kept 
	By whom 
	Where found

	Pre – Course Information 
	
	
	

	Activities / Tasks / Assignments etc.
	
	
	

	Assessment Decisions
	
	
	

	Support to Tutors
	
	
	

	Internal Quality Assurance Activities
	
	
	

	Learner Achievement
	
	
	

	Tutor Feedback
	
	
	

	Learner Feedback
	
	
	

	Meetings
	
	
	

	Standardisation 
	
	
	

	Sampling
	
	
	

	Training /Updating
	
	
	

	Communication with LASER
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