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AIQA2 Evidence Checklist for achievement of 
Approved Internal Quality Assurance (AIQA) 

	Name:
	

	Centre:
	

	Details of Internal Quality Assurance awards already achieved:
	

	Sector(s) and level(s) for which you wish to be approved for AIQA*:
	


* i.e. sectors/levels for which you consider you have current, appropriate, expert knowledge.

	To achieve AIQA you need to provide evidence of your internal quality assurance (IQA) practice, mapped to the following criteria. Evidence may include IQA working documents, personal statements, email correspondence and professional discussions. 


	
	Evidence you will need
	Comment on whether you have this evidence
	What further action do you need to take?
	LASER use 

	1
	Organisational Quality Plan/Policy if different from the one you work to including - 
· Relevant policies, procedures and legislation in relation to internal quality assurance, including those for health, safety and welfare.
· Apply requirements for equality and diversity and, where appropriate, bilingualism, in relation to internal quality assurance.
	
	
	

	2
	Internal Quality Assurance plan: Plan which identifies how you arrange and monitor activities according to the requirements of own role to assure quality. This is a plan of how you intended to verify the course from which evidence of IQA practice can be submitted, e.g. outline of provision covered, sampling plan and rationale.
	
	
	

	3
	Critically reflect on own practice in internally assuring the quality of assessment relating to the organisation, your internal Quality Plan and your IQA practice, e.g. arising out of QR Report, self-assessment, departmental or course review.
	
	
	

	4
	Plans, documents and records of tutor induction which introduces tutors to LASER courses and processes, e.g. delivery plan, action plans, attendance register, notes of meeting with individual tutors (if relevant) etc.

Identify what you have done recently to maintain the currency of own expertise and competence in internally assuring the quality of assessment.
	
	
	

	5
	Evaluation of the induction, action plans and CPD arising from Section 4.
	
	
	

	6
	Evidence of your practice relating to how you:
Evaluate assessor expertise and competence.
Evaluate their planning and preparation of assessment processes.
Determine whether assessment methods are safe, fair, valid and reliable.
Determine whether assessment decisions are made using specified criteria.
Provide assessors with feedback, advice and support, including professional development opportunities.
Apply procedures for recording, storing and reporting information relating to internal quality assurance.
Follow procedures to maintain confidentiality of internal quality assurance information.
	
	
	

	7
	Evaluate how you report on, distribute, monitor, review and ensure completion of action points in Section 6 and how this is reported to other relevant parties i.e. Head of Centre; Quality Managers and Laser Learning Awards. 
	
	
	

	8
	Evidence & evaluation of planning, undertaking & reporting standardisation, comparing assessor decisions to ensure they are consistent.
	
	
	

	9
	Evidence the monitoring of quality improvements, as identified in your IQA reports or QR Reports by producing a Quality Improvement Action Plan with a projected calendar of events for your next quality cycle.
	
	
	

	Please include any other information or comment which would assist LASER in deciding the best way to take your application forward:
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