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V1 

(Access/A2) 
This unit has 4 learning outcomes. 

 

LEARNING OUTCOMES 
 

ASSESSMENT CRITERIA 
 

The learner will: 
 

The learner can: 

1. Be able to present written work using a 
software application  
 

1.1. Use layout and design functions to select 
a format for a document that is relevant to 
the requirements of a specific academic 
study task. 
 

1.2. Use editing and layout functions to correct 
and coherently organize and present 
written material. 
 

1.3. Use referencing functions such as 
footnotes, endnotes etc. 
 

1.4. Use review functions to amend and show 
changes made in a document to a third 
party. 

 
2. Be able to design a presentation using a 

software application 
2.1. Justify the selection of a presentation 

software application that is appropriate for 
a specific academic study task. 
 

2.2. Use the application to arrange information 
clearly using a combination of text, 
images and a layout that is appropriate for 
the subject content. 
 
Build in presentation effects for are 
appropriate to the content and intended 
audience for: 
 
a) the overall theme/style  
b) the entry and exit of slides/sections 
 

2.3. Embed at least one audio and one video 
or animation file into a presentation. 
 

 



 

 

LEARNING OUTCOMES 
 

ASSESSMENT CRITERIA 
 

The learner will: 
 

The learner can: 

3. Be able to use a software application to 
organise data 

3.1. Justify and explain the selection of an 
appropriate software application, or 
function within an application, for the 
presentation and organisation of data that 
is appropriate to a specific academic 
study task. 
 

3.2. Use the selected application to arrange, 
present and analyse data including; 
 
a) performing calculations 
b) presenting a visual representation of 

data 
c) comparing and contrasting differing 

data sets 
 

4. Be able to use the internet in support of 
academic study 

4.1. Frame search parameters in such a way 
as to maximize the relevance of results to 
meet a specific line of academic enquiry. 
 

4.2. Discriminate between and explain the 
varying degrees of reliability of sources 
found on the internet. 
 

 
 

 


