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	Name of Access provider institution:

	


	Name & job title of person responsible for completing validation paperwork:

	


1. Proposed Diploma Title(s)

	Proposed Diploma title(s) (multiple titles can only be used for this submission where the Diplomas are variations on a single theme, for other Access Diplomas titles, please use separate submission forms) (60c)


	Access to Higher Education Diploma (insert specific title here)

	Access to Higher Education Diploma (insert specific title here)

	Access to Higher Education Diploma (insert specific title here)

	Access to Higher Education Diploma (insert specific title here)

	Insert more rows if required


2. Rationale for the Diploma Title(s)
	2.1 Aims of the Access Diploma title(s) 


	

	2.2 Specific target group(s) 


	


3. Course Details
	3.1 Outline the recruitment and admissions process 

	

	3.2 Summary of course delivery and content (see Appendix 1) include statement confirming special requirements can be met (e.g. laboratory facilities/workshop resources) (59)

	

	3.3 Rules of Combination: note that separate rules of combination are required for each Access to HE Diploma Qualification title (AVROC) (59)

	See Appendix 2, AVROC, Rules of Combination and Unit Listing (required)



	3.4 Provide a rationale for the Rules of Combination (59)

	

	3.5 Summary of Assessment Strategies (62c)

	

	3.6 Statement confirming inclusion of examination practice within the Access Diploma (include further details of exam assessment.) 

	

	3.7 Access Diploma Assessment Plan (required appendix) (62c)

	Attach a completed Access Diploma Assessment Plan Appendix 3


	3.8 Course documentation: including sample assignment briefs, recording grade indicators and unit grades (see Appendix 4)

	

	3.9 Outline the internal moderation process

	


4. Liaison with higher education institutions 
	4.1 Summarise links and support from HEIs who will receive students from Access Diploma(s) (62)

	Please attach copies of emails, letters, etc. in Appendix 5 (required)


	4.2 Summary of main HE course destinations for Access students from Access Diploma(s) (insert more rows as required) (62)

	Institution Name:
	Degree course title:

	
	

	
	

	
	

	
	

	
	


5. Quality Assurance Statements (51)
The person whose signature appears at the end of the form confirms that the centre: 

· will conduct Awards Boards in accordance with the AVA’s guidance and regulations


· has clear policies which are in accordance with AVA regulations with regard to late submission, resubmission, referrals, academic misconduct (including plagiarism) and complaints and appeals by students


· will operate its Access Diplomas within the QAA and LASER rules and regulations and to the definitive Access Diploma documents as validated by Laser Learning Awards .
On behalf of 


Signed 

electronic signature accompanied by email accepted

Position 


Date 


Please note:

a) The design of Diplomas should be appropriate to the primary purpose of Access to HE courses, which is to provide HE progression opportunities for adults who, because of social, educational or individual circumstances may have achieved few, if any, prior qualifications (61a)
b) Access to HE Diplomas are intended to provide a preparation for study in UK HE but, while partnership arrangements and progression agreements may exist between particular Access to HE courses and particular HE programmes, the award of a Diploma does not provide guaranteed entry to UK HE programmes. (61b)
c) Provider approval for Access to HE provision must be confirmed before course recognition is approved. Providers are not permitted to deliver all or any part of any Access to HE Diploma without confirmed centre recognition. (53)
LIST OF APPENDICES

	Required Appendices

	1
	Course outline/content (59/62)


	2
	Rules of Combination/Unit List (AV ROC) (59)


	3
	Access Diploma Assessment Plan (62c)
Include any additional requirements for successful completion that are additional to the diploma’s rules of combination (e.g. completion of work placement)



	4
	Course documentation:

This should include where available: sample assignments briefs, feedback sheets, templates for recording unit achievement, grade indicators and unit grades awarded, student handbook, assessment regulations (if not included in student handbook). Ethical policy and guidance for students undertaking primary research (if applicable)


	5
	Copies of support from universities (62)



Optional Additional Appendices
	No
	Title

	6

	

	7

	

	8

	

	
	Insert more rows if required


Access to HE Diplomas





Validation of a New Diploma Title














� LASER Access Diploma Titles registered with the QAA must be used. Where new LASER title is required please ensure advice from your LASER development officer is sought and prior agreement given to submit a new title for approval.


� Numbers in brackets throughout this document relate to the relevant QAA Licensing Criteria for AVAs (May 2011)
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[Insert College Name]


