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Access student: withdrawal within registration window (Reg3) 
	Student name
	Laser Reg no.
	Course Run

	
	
	

	Access course provider:
	

	Title of Access Diploma:
	

	Course start date
:


	

	Reason for withdrawal:

	

	Declaration:

	Once a student has been withdrawn and a refund issued their registration will be removed from the Quartz database, if the student returns to study on an Access programme at a later date they will be registered as a new learner at the full registration fee (reactivation of their registration will not be possible).

	Request authorised and refund requested by (signature)
:
	
	Date:

	LASER Access Development Manager approved (signature):
	
	Date:


	For LASER office use only

	Completed application for withdrawal/refund received
	Date:

	LASER Approval 
	Refund granted/not granted* (*delete as appropriate)
	Date

	Signed by authorised LASER officer
	
	Date 


Please email to m.jones@laser-awards.org.uk 
� This form must be completed and submitted to LASER no later than 23 November (or a maximum of 11 weeks after the start of the course in order to be elegible for refund


� By signing this form you are agreeing to the declaration regarding the student’s withdrawal from the LASER Quartz Database
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