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ACCESS TO HE UNIT QUALITY PROCESS FORM
 (AV5a)
Please note units that are also used in more than one Access Diploma or across more than one Access provider cannot be unilaterally amended.

This form must be appended to an AV5 Minor Amendments to Access Diploma Form detailing the Access to HE Diploma(s) where the unit is offered.
Existing Unit Information

	Unit Title:
	

	Unit Codes:
	

	Level:
	

	Credit Value:
	

	Grade Descriptors: (if applicable)
	


Proposed Amendments

	Amended Credit Value
	

	Amended Grade Descriptors
	


Amendments to Learning Outcomes and/or Assessment Criteria

	Learning Outcome or Assessment Criteria for amendment in unit 


	Amendment
	Comment/note

	Example:
LO 1 Understand historical sources
	Understand how to interpret primary sources
	Better reflects the assessment criteria in the unit

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Checklist for Approval
	Unit 


	All sections of the unit template to be completed and/or adjustments made if an existing unit is being used.
	Checked by developer?
	Checked by reviewer?

	Level 
	Is the level appropriate in relation to the assessment criteria?
	
	

	Credit value 
	Is the ascribed credit value appropriate?
	
	

	Learning outcomes


	Do the learning outcomes form a coherent unit of study for the subject? 

Is it free from any assessment related statements?


	
	

	Assessment criteria
	Are the assessment criteria appropriate for the subject and level assigned?

Are they capable of being assessed in a coherent and meaningful way
	
	

	Grade Descriptors
	Are the grade descriptors appropriate for the unit?
	
	


	Actions or Comments relating to above:

	


Confirmation by External Reviewer

	Name
	Signature: (email attached if electronic
)
	Date

	
	
	


Internal Reviewer (AVA officer)

	Name
	Signature: (email attached if electronic
)
	Date

	
	
	


Updated on Database by:

	Name
	Signature: 
	Date

	
	
	


Confirmation of changes sent to centre(s) delivering unit by:

	Name
	Signature: 
	Date

	
	
	


� This form is only to be used amending an existing validated Access unit.


� An email verifying that the external reviewer has approved the unit will be acceptable, either cut and paste the email as an appendix below, or attach a paper copy to a printed version of this form.


� An email verifying that the internal reviewer has approved the unit will be acceptable, either cut and paste the email as an appendix below, or attach a paper copy to a printed version of this form.
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