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Access Student Representation Form (AQ7)
The form below should be completed in order to manage the representation process
.  A copy should be retained as evidence for the Final Awards Board.
	Name of College
	

	Access Diploma Course Title
	

	Student Name
	

	

	Assignment Title
	

	Name of Access Tutor
	

	Grade Indicators being appealed
	e.g. Merit grade for Grade Descriptor 1

	Supporting information

	

	Date submitted
	

	Student Signature
	

	Date received by Access Course
	

	Outcome of representation appeal (with reasons)

	

	Decision authorised by Internal Moderator
 (name of member of staff)
	

	Date
	

	LASER External Moderator (EM) approval

	Name of EM
	

	Decision approved (Yes/No)
	

	Comment or further actions required
	

	Date
	


� For further details see the QAA �HYPERLINK "http://www.accesstohe.ac.uk/AboutUs/Publications/Pages/grading-scheme-section-c-2013.aspx"�Grading ��HYPERLINK "http://www.accesstohe.ac.uk/AboutUs/Publications/Pages/grading-scheme-section-c-2013.aspx"�scheme handbook Section C: Using the grade descriptors in assessment�, Annex C2, Representations


� Only staff acting in an internal moderator role can authorise the decision





AQ7


