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Internal Moderation Checklist
	1) Are all Unit Learning Outcomes and Assessment Criteria covered by the Assignment Tasks associated for the Units within the Diploma Assessment Plan: Yes / No
If NO what actions are required by whom and when is this to be reviewed?

List Action Points / Identify Responsibility / Date of Review:

Confirm Actions are completed:………………………………………………(I.M.)



	2) Are the Assignment Tasks appropriate for the Levels and Credit Values stated within the Learning Outcomes and Assessment Criteria across the scope of the Diploma Assessment Plan:  Yes / No

If NO what actions are required by whom and when is this to be reviewed?

List Action Points / Identify Responsibility / Date of Review:

Confirm Actions are completed:………………………………………………(I.M.)



	3) Have the approved Grading Descriptors been applied appropriately within the individual Assignment Tasks across the range of Assignment Tasks within the Diploma Assessment Plan:  Yes / No
If NO what actions are required by whom and when is this to be reviewed?

List Action Points / Identify Responsibility / Date of Review:

Confirm Actions are completed:………………………………………………(I.M.)



	4) Have the Grading Descriptor components been identified accurately and effectively within the individual Assignment Tasks across the range of Assignment Tasks within the Diploma Assessment Plan:  Yes / No

If NO what actions are required by whom and when is this to be reviewed?

List Action Points / Identify Responsibility / Date of Review:

Confirm Actions are completed:………………………………………………(I.M.)

 

	5) Do the individual Assignment Tasks for units within the diploma, when taken as a whole across the scope of the entire Diploma Assessment Plan, represent a variety of demands upon the student to ensure they are ready for Higher Education / University:  Yes / No
If NO what actions are required by whom and when is this to be reviewed?

List Action Points / Identify Responsibility / Date of Review:

Confirm Actions are completed:………………………………………………(I.M.)



	6) Are ALL approved Unit Specifications and their associated Assignment Tasks attached to this document?

If NO what actions are required by whom and when is this to be reviewed?

List Action Points / Identify Responsibility / Date of Review:

Confirm Actions are completed:………………………………………………(I.M.)




Guidance Notes:

The aim of the Diploma Assessment Plan is to form a core document for the Internal Moderation of Unit Assessment Plans across the scope of an entire diploma.  It aims to replace Individual Unit Assessment Plans and to enable a more streamlined ‘global document’ to be used within Internal Moderation of Assignment Briefs.  In doing this it will aid External Moderators in terms of being clear on the diverse nature of assessment planning across the scope of an entire ‘diploma title’ and also that the Individual Unit Assessment Plans / Briefs gave been moderated prior to their use.  

This document might be used to clearly evidence the moderation of Assignment Tasks.  Where this document refers to Assignment Tasks, this is taken to represent both the actual task the student will complete and importantly the physical Assignment Brief that the student will rely upon for guidance.  Internal Moderators are therefore asked to associate the Unit Specification along with the Assignment Tasks within Internal Moderation Folders.

A possible structure for undertaking this process and building an Internal Moderation folder might be as follows:

1) Diploma Assessment Plan

2) Unit Specifications / Assignment Tasks (Briefs) for each unit (listed in Date Order)

3) Subsequent evidence of the Internal Moderation assessed work (in relation to the briefs above)

� Delete unit rows if less than 20 are needed
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